
 

 

1 

Rock Star Virtual Meeting Etiquette Checklist 
 
� Camera on 
� Be on time. No multi-tasking 
� Ask for meeting agenda/prep questions 
� Contribute 3 ideas/comments minimum 
� Ask for walking meeting/stand during meeting 

Collaboration Best Practices 

 

12 Ideas for Building Trust 
 

  

Virtual lunch or 
happy hour

Open meetings 
15 mins early

Have IM channel 
for fun

Begin with team 
time

Celebrate life 
events

Share wins and 
recognize

Share family 
traditions/meals

5 interesting 
facts activity

Support a charity 
together

Learn together

House tours or 
pet intros

Chat-a-palooza

� Find place to be present 
� Say “hello” live or via chat 
� Don't eat during meetings 
� Maintain presentability 
� Provide meeting feedback 
 


